




THE JOSEPHINE WOLF TRUST (‘the Charity’)
GRANT APPLICATION FORM FOR INDIVIDUAL APPLICANTS
Applicants

Grants are generally available to individuals aged up to 25 years. Grants will be awarded to applicants located throughout England and Wales, with preference given to applicants from the London area. For applicants serving a custodial sentence, eligibility will be based on their home address, regardless of the location of the secure estate where the sentence is being served.
Grants will be awarded according to the applicant’s needs, the potential shown by the applicant, and their commitment to engaging positively in society without re-offending.
The Charity will also consider the supporting worker’s recommendation, the applicant’s family financial circumstances, and any relevant health or social conditions described in the assessment. Supporting workers may include staff from a Youth Offending Team, a secure estate institution, a youth support organisation, or another relevant support service.
Procedure

The Charity shall endeavour to review applications for urgent assistance in a timescale which reflects the needs of the applicants. The supporting workers will be notified of decisions as soon as possible and, in the case of successful applications, grants will be distributed as soon as possible. 

The Charity will aim to review non-urgent applications within 28 days. Supporting workers will be notified of decisions within a reasonable period after the decision is made and, where an application is successful, grants will be distributed within a reasonable period following that decision.
In the case of a successful applicant, the Charity requires the supporting worker to report (using a feedback form which is sent with the successful grant) to the Charity in writing at the end of the calendar year in which a grant has been awarded, or before, to confirm that the grant has been or is being applied for the purposes for which it was given. 
Successful applicants may apply for further grants in the future, but at least 12 calendar months must have passed since their previous successful application. Please note: The maximum grant available is £500. A full breakdown of how the requested funds will be spent must be provided; failure to provide this may delay the release of funds.


Applications must be submitted by the supporting worker to the Charity, via email  to admin@josephinewolftrust.org.uk (N.B. please note it might take up to a week before you are notified that we have received and are actioning the application).  
Please cut and paste the below pages 2-3, complete all sections, then review the checklist. 


Application:
Full name of applicant	…………………………………………………………..
Date of birth of applicant	…………………………………………………………..
Gender & Ethnicity     .........................................................................................
Last known home address of applicant	…………………………………………..
	…………………………………………………………………………………………..
Purpose of application  …………………………………………………………..
N.B. If purchasing specific items then please give the likely cost of each item, failure to do this may delay the application.
Urgency of application
Please confirm the level of urgency, and if there is a particular date by which a decision is required.


Funds received or to be received by the applicant from any other charity
	Please provide brief details, if applicable.

	
History of offending 
Please list the dates, nature and sentences passed for the applicant’s last three offences, where applicable.

Recommendation of the supporting worker
Please provide a written recommendation on a separate sheet. The recommendation should address the applicant’s circumstances and the following points:

Risk of reoffending
Ambition and determination to stop offending
Potential to contribute to society
Reasons why, in the opinion of the supporting worker, the application should succeed
Amount of grant sought and how payment should be made e.g. cheque made out to Local authority.
11	Declaration by the supporting worker
I declare that, to the best of my knowledge, the information provided in this application is accurate.	

Signature:……………………………………………..	Date:…………………….	

	Full name:……………………………………………

	Supporting worker’s address correspondence, e-mail address and telephone number 

…………………………………….……………………...…………………………………………………………………

CHECKLIST FOR ABOVE APPLICATION PROCESS:
Has the application form been completed in full?
Has the application form been signed by the supporting worker? 
Is the written recommendation of the supporting worker enclosed?
Has the supporting worker and/or the applicant read the below Privacy notice? 
Has the urgency of the application been clearly indicated?

RETURN TO: admin@josephinewolftrust.org.uk. 

[bookmark: _2wdty66tk8jf]
[bookmark: _c12ys1nzdhgo]The Josephine Wolf Trust
Privacy Notice
[bookmark: _yigfmsjngo1j]Who we are
The Josephine Wolf Trust (registered charity number 1117706) ("the Charity", "we", "our" or "us") is committed to protecting your personal data and respecting your privacy.  This Privacy Notice explains how we collect, use, store and protect personal information when you:
· visit our website;
· apply for a grant or support an application;
· make a donation;
· contact us; or
· otherwise engage with the Charity.
We are the controller responsible for your personal data. 
We have appointed a data protection contact who is responsible for overseeing questions in relation to this privacy notice. If you have any questions about this privacy notice, including any requests to exercise your legal rights please contact us at: 
Josephine Wolf Trust c/o Wedlake Bell LLP 71 Queen Victoria Street London EC4V 4AY.
[bookmark: _ihy7zq4mbpra]What personal data we collect
Depending on your relationship with the Charity, we may collect:
· Name and contact details.
· Postal address, email address and telephone number.
· Information contained in grant applications and supporting documents.
· Information relating to supporting workers or sponsoring organisations.
· Financial information where necessary to administer grants.
· Correspondence with the Charity.
· Reports relating to grants awarded.
· Donor contact and payment information in order to administer donations, maintain financial records and comply with legal obligations.
· Any other information reasonably required to assess eligibility or administer our charitable activities.
Where necessary, we may collect special category personal data, including information concerning health, disability, ethnicity and other information relevant to assessing eligibility for support.
We may also collect information relating to criminal convictions, offences, alleged offending, custodial sentences, rehabilitation and related matters where this is relevant to assessing an application or carrying out our charitable purposes. 
Depending on how you interact with our website, we may also collect:
· Technical data, including internet protocol (IP) address, browser type and version, device information and operating system.
· Information about how you use our website.
[bookmark: _tyxh9a2t9ity]
How we collect personal data
We collect personal data:
· directly from applicants and supporting organisations when applications are submitted;
· through correspondence by post, email or other means;
· from individuals making donations;
· when you contact us through our website; and
· automatically when you use our website through cookies and similar technologies.
We may also receive personal data from organisations supporting grant applications, including youth offending teams, youth services, secure establishments, care providers and other organisations supporting applicants.
Why we process your personal data
We process personal data to:
· Allow trustees of the Charity to assess applications for grants.
· Verify that applicants meet the Charity's eligibility criteria.
· Obtain and consider information from supporting workers or organisations.
· Administer grants that have been awarded.
· Monitor and review the use and effectiveness of grants.
· Carry out our charitable purposes and governance responsibilities.
· Manage the administration and operation of the Charity.
· Maintain appropriate records and comply with legal obligations.
· Communicate with applicants and supporting workers.
· Undertake fundraising and promote awareness of the Charity's work where lawful to do so.
[bookmark: _l6kl2pm8thrz]Our lawful bases for processing
	Purpose
	Categories of Data
	Lawful Basis

	Assessing grant applications
	Identity, contact, application information, special category data, criminal conviction data
	Legitimate interests; 

Special category data: Article 9(2)(g) UK GDPR because processing is necessary for reasons of substantial public interest. The relevant Schedule 1 condition is paragraph 18 (safeguarding of children and individuals at risk), supplemented by paragraph 8 (equality of opportunity or treatment) where ethnicity data is processed for equality monitoring purposes.

Criminal conviction data: Schedule 1 paragraph 18 (safeguarding of children and individuals at risk). To the extent that processing criminal offence information supports the Charity's objective of helping vulnerable young people avoid offending or re-offending, paragraph 10 (preventing or detecting unlawful acts) may also be relevant.


	Verifying eligibility
	Identity, contact, supporting information
	Legitimate interests

	Obtaining information from supporting organisations
	Identity, contact, application information
	Legitimate interests

	Administering grants
	Identity, contact, financial data
	Legitimate interests

	Monitoring grant outcomes
	Identity, contact, reports and correspondence
	Legitimate interests

	Managing donations
	Identity, contact, financial Data
	Legitimate interests and/or performance of a contract

	Responding to enquiries
	Identity, contact, correspondence
	Legitimate interests

	Managing and securing the website
	Technical data and usage data
	Legitimate interests

	Compliance with legal obligations
	Any relevant personal data
	Legal obligation

	Where consent has been obtained
	The categories of personal data we will have specified in the form requesting your consent
	Consent


The below summarises the purposes for which we process personal data, the categories of data involved and the lawful bases we rely on.
· Legitimate interests in administering grant programmes and operating the Charity effectively.
· Compliance with legal obligations to which the Charity is subject.
· Consent, where we specifically ask for it.
· Public interest or charitable purposes, where applicable under data protection legislation.
Where we process special category personal data, we rely on an applicable Article 9 UK GDPR condition, including substantial public interest or explicit consent where appropriate.
Where we process criminal conviction or offence data, we do so only where permitted by applicable data protection legislation and where an appropriate condition for processing applies. 
[bookmark: _20x4jc9nt3hi]
How long we keep your data
[bookmark: _Ref_a679927]We retain personal data only for as long as necessary to fulfil the purposes for which it was collected, including satisfying legal, accounting and regulatory requirements. To determine the appropriate retention period for personal data, we consider the amount, nature and sensitivity of the personal data, the potential risk of harm from unauthorised use or disclosure of your personal data, the purposes for which we process your personal data and whether we can achieve those purposes through other means, and the applicable legal, regulatory or other requirements.
Retention periods may differ depending on whether an application is successful or unsuccessful, but data will not be kept longer than necessary.
Unsuccessful applications will be deleted once a decision has been made, unless retention is necessary to meet legal, accounting, regulatory, safeguarding or governance requirements.
Anonymised data is retained for successful applications. Specifically, name of beneficiary, date of birth, ethnicity, name and address of person/organisation making the application. 
We may retain anonymised information indefinitely for research, statistical, governance and reporting purposes.
We may retain personal data for longer where necessary to establish, exercise or defend legal claims.
Sharing your information
We do not sell your personal data.
We may share personal data with:
· trustees and authorised personnel involved in administering the Charity;
· professional advisers, including lawyers, auditors, accountants and compliance advisers;
· banks, payment providers and donation service providers;
· IT service providers, website hosting providers and cloud service providers;
· regulators, courts, law enforcement bodies and government authorities where required by law;
· supporting organisations involved in grant applications where necessary to administer an application.
Where third-party service providers process personal data on our behalf, we require them to process personal data only in accordance with our instructions and applicable data protection laws. 
Any sharing will be limited to what is necessary and carried out in accordance with applicable data protection laws.
[bookmark: _2j2gins636sv]International transfers
The Charity uses certain third-party service providers, including website hosting, cloud service and donation service providers, which may process personal data outside the United Kingdom.
Where personal data is transferred internationally, the Charity will ensure that appropriate safeguards are implemented in accordance with UK data protection law.
[bookmark: _sq614acadhda]Security
We maintain appropriate technical and organisational security measures designed to protect personal data against accidental loss, unauthorised access, disclosure, misuse, alteration or destruction.
These measures include access controls, restricted access to personal data, secure storage arrangements and contractual protections with third-party service providers.
[bookmark: _hbxmoqjyvf48]


Your rights
[bookmark: _Ref_a905008]You have a number of rights under data protection laws in relation to your personal data.
[bookmark: _Ref_a807579]You have the right to:
Request access to your personal data (commonly known as a "subject access request"). This enables you to receive a copy of the personal data we hold about you and to check that we are lawfully processing it.
Request correction of the personal data that we hold about you. This enables you to have any incomplete or inaccurate data we hold about you corrected, though we may need to verify the accuracy of the new data you provide to us.
Request erasure of your personal data in certain circumstances. This enables you to ask us to delete or remove personal data where there is no good reason for us continuing to process it. You also have the right to ask us to delete or remove your personal data where you have successfully exercised your right to object to processing (see below), where we may have processed your information unlawfully or where we are required to erase your personal data to comply with local law. Note, however, that we may not always be able to comply with your request of erasure for specific legal reasons which will be notified to you, if applicable, at the time of your request.
Object to processing of your personal data where we are relying on a legitimate interest (or those of a third party) as the legal basis for that particular use of your data (including carrying out profiling based on our legitimate interests). In some cases, we may demonstrate that we have compelling legitimate grounds to process your information which override your right to object.
Request the transfer of your personal data to you or to a third party. We will provide to you, or a third party you have chosen, your personal data in a structured, commonly used, machine-readable format. Note that this right only applies to automated information which you initially provided consent for us to use or where we used the information to perform a contract with you.
Withdraw consent at any time where we are relying on consent to process your personal data However, this will not affect the lawfulness of any processing carried out before you withdraw your consent.
Request restriction of processing of your personal data. This enables you to ask us to suspend the processing of your personal data in one of the following scenarios:
· If you want us to establish the data's accuracy;
· Where our use of the data is unlawful but you do not want us to erase it;
· Where you need us to hold the data even if we no longer require it as you need it to establish, exercise or defend legal claims; or
· You have objected to our use of your data but we need to verify whether we have overriding legitimate grounds to use it.
[bookmark: _Ref_a694615]If you wish to exercise any of the rights set out above, please contact us using the details set out above. 
We may ask for information to verify your identity before responding to a request.
[bookmark: _Ref_a594954]We try to respond to all legitimate requests within one month. Occasionally it could take us longer than a month if your request is particularly complex or you have made a number of requests. In this case, we will notify you and keep you updated.
Complaints
If you have concerns about how we process your personal data, please contact us first using the details above.
You also have the right to complain to the Information Commissioner's Office (www.ico.org.uk).
Cookies
Our website uses only cookies that are necessary for the website to function properly, remain secure and operate reliably. Cookies are small text files placed on your device when you visit a website.
Our website is provided through Wix, which may use essential cookies for purposes such as security, fraud prevention, session management, site stability, performance and core website functionality.
As a charity, we do not use cookies to sell products or services. We do not use cookies for advertising, marketing, profiling or targeted promotions, and we do not sell or share cookie information for marketing purposes.
We use strictly necessary cookies. These cookies are required for the website to function properly, remain secure and operate reliably. They may include cookies used by Wix for security, fraud prevention, session management, site stability, performance and core website functionality. These cookies are always enabled because the website may not work properly without them.
If we introduce any non-essential cookies in the future, such as analytics or marketing cookies, we will update this notice and seek consent where required.
You can manage or disable cookies through your browser settings. Please note that disabling strictly necessary cookies may affect how the website functions.

Changes to this Privacy Notice
[bookmark: _Ref_a324325]We keep our privacy notice under regular review. This version was last updated in July 2026. 
[bookmark: _Ref_a206686]It is important that the personal data we hold about you is accurate and current. Please keep us informed if your personal data changes during your relationship with us, for example a new address or email address.
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