
THE JOSEPHINE WOLF TRUST (‘the Charity’)
GRANT APPLICATION FORM FOR INDIVIDUAL APPLICANTS

Applicants
Grants are generally available to individuals aged up to 25 years. Grants will be awarded to applicants located throughout England and Wales, but preference will be given to applicants from the London area.  For those serving a custodial sentence these grants are based on the home address, irrespective of the location of the secure estate in which sentences may be served.

Grants will be awarded depending on the needs of the applicant, the potential shown by the applicant and in particular the willingness of the applicant to engage in society without re-offending.

Consideration will be given to the recommendation of a staff member of the Youth Offending Team or the Governor/Personal Worker of the institution in the Secure Estate (‘the supporting worker’), youth support organisation, and the financial circumstances, health and social conditions of the applicant’s family (as described in the assessment).
Procedure

The Charity shall endeavour to review applications for urgent assistance in a timescale which reflects the needs of the applicants. The supporting workers will be notified of decisions as soon as possible and, in the case of successful applications, grants will be distributed as soon as possible. 

The Charity shall review non-urgent applications at within 28 days. The supporting workers will be notified of decisions within a reasonable period following the decision and, in the case of successful applications, grants will be distributed within a reasonable period following a positive decision. 

In the case of a successful applicant, the Charity requires the supporting worker to report (using the supplied feedback form for guidance) to the Charity in writing at the end of the calendar year in which a grant has been awarded, or before, to confirm that the grant has been or is being applied for the purposes for which it was given. 

Successful applicants are not precluded from applying in the future for further grants, following 12 calendar months of a successful application.
Applications must be submitted by the supporting worker to the Charity, care of their solicitors, BDB Pitmans of ONE Batholomew Close, London EC1A 7BL.  
1 Full name of applicant
…………………………………………………………..

2 Date of birth of applicant
…………………………………………………………..

3 Gender/Ethnicity.....................................................................................................
4 Last known home address of applicant
…………………………………………..


…………………………………………………………………………………………..

5 Purpose of application  …………………………………………………………..

If to purchase specific items the likely cost of each item must be shown

6 Urgency of application
Please confirm the level of urgency, and if there is a particular date by which a decision is required.

8
Funds received or to be received by the applicant from any other charity


Please provide brief details, if applicable.
9
History of offending 
Please list dates of commission of last three offences, nature of offences and sentences passed. 
10
Recommendation of the supporting worker

Please provide a written recommendation on a separate sheet. The recommendation should address the following:

· Risk of reoffending

· Ambition and determination to stop offending

· Potential to contribute to society
· Reasons why, in the opinion of the supporting worker, the application should succeed

· Amount of grant sought and how payment should be made e.g. cheque made out to Local authority.
11
Declaration by the supporting worker
I declare that, to the best of my knowledge, the information provided in this application is accurate.


Signature:……………………………………………..
Date:…………………….


Full name:……………………………………………

Supporting worker’s address correspondence, e-mail address and telephone number …………………………………….……………………...
…………………………………………………………………

CHECKLIST

· Has the application form been completed in full?

· Has the application form been signed by the supporting worker? 

· Is the written recommendation of the supporting worker enclosed?

· Has the supporting worker and/or the applicant read the attached Data Protection Information Statement?

· Has the urgency of the application been clearly indicated?

RETURN TO:

Josephine Wolf Trust c/o BDB Pitmans, ONE Batholomew Close, London EC1A 7BL
DATA PROTECTION INFORMATION STATEMENT 

THE JOSEPHINE WOLF TRUST (‘the Charity’)

The Trustees of the Charity process your personal data (as defined by the Data Protection Act 1998 (‘the Act’) and outlined below) for the purposes of:

i. consideration of any application for a grant from the Charity, including investigation to establish that the criteria for a grant are met, whether they relate to the applicant, the supporting worker or the institution of which the supporting worker is a member;
ii. administration of any grant awarded by the Charity;

iii. review of the information collected in respect of any grant awarded by the Charity to ensure that the grant is applied for the purposes for which it was given;

iv. administration of the Charity;

v. fulfilment of the charitable objects of the Charity;

vi. review of the progress of any successful applicant which shall include, but shall not be limited to, the review of the report provided by the supporting worker;

vii. fundraising; and 

viii. marketing the aims of the Charity, which may include marketing to the supporting worker in writing or by telephone.

The Charity continues to process personal data for the above purposes following a decision on the outcome of the application for a grant and following the distribution of a grant.

The Charity requires sensitive personal data (as defined by the Act) to assess each application made to it. The Charity shall process any sensitive personal data only in relation to consideration of any application for a grant from the Charity, including investigation to establish that the criteria for a grant are met, whether they relate to the applicant, the supporting worker or the institution of which the supporting worker is a member.
The Charity does not sell personal data to other organisations and transfer of personal data will not occur unless such transfers are outlined in this statement or permitted under the Act or other law.

If you would prefer that the Charity cease to process your personal data, please write to Josephine Wolf Trust c/o BDB Pitmans, ONE Batholomew Close, London EC1A 7BL.
DATA PROTECTION ACT DEFINITIONS

Below are definitions of some of the terms used in the Data Protection Information Statement:

Processing

In the Act, “processing” means obtaining, recording, or holding the information or data or carrying out any operation or set of operations on the information or data, including:

(a) organisation, adaptation or alteration of the information or data;

(b) retrieval, consultation or use of the information or data;

(c) disclosure of the information or data by transmission, dissemination or otherwise making available, or

(d) alignment, combination, blocking, erasure or destruction of the information or data.

Personal data

(a)
any data from which the identity of a living individual can be determined, either by itself or with other data processed by a data controller;

(b)
any information such as name and address, email address, telephone number and general contact details, and

(c)
images on film (e.g. CCTV images), photographs and telephone voice recordings.


Sensitive personal data


(a)
racial or ethnic origin;


(b)
political opinion;


(c)
religious beliefs or beliefs of a similar nature;

(d)
membership of a trade union (within the meaning of the Trade Union and Labour Relations (Consolidation) Act 1992);

(e)
physical or mental health or condition;

(f)
sexual life;

(g)
commission or alleged commission of any offence, or

(h)
any proceedings for any offence committed or alleged to have been committed, the disposal of such proceedings or the sentence of any court in such proceedings.
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